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West Bengal Board of Secondary Education 
Nivedita Bhawan, DJ-8, Sector-II, Salt Lake, Kolkata – 700091 

No: DS(C)/ 201 /25                          Date :   24.12.2025 
 

To 
The Heads of all X-Class High Schools 
Under West Bengal Board of Secondary Education  
 

NOTIFICATION 
Subject: Guidelines for Student’s School Transfer to Class-IX or X  

   from another X-Class Institution & Break of Study. 
 

 This is to inform all Heads of Institutions under the West Bengal Board of Secondary 
Education about the procedure for student’s transfer to Class-IX or X from another X-Class 
Institution and Break of Study. The following guidelines must be strictly adhered to: 
1. Application Submission: 

 The prescribed application form (WBBSE/03) for both cases must be submitted within 30th 
June for relevant academic year. [ FORM WBBSE/03 ATTACHED HEREWITH] 

 Applications for both cases must be submitted to the Central Receiving Section of Nivedita 
Bhawan with in the aforesaid date. 
 

2. Admission Limits: 
 Heads of Institutions are directed to admit not more than 10 students to Class-IX or X 

from another X-Class Institution(s), in the relevant academic year as per applicable 
provision of the Board. 

 Exceptions may be considered only in cases where the student's guardian holds a transferable 
job or transfer of Juvenile Home or any other unforeseen issue that requires special case(s) in 
the interest of the student. 
 

3. Break of Study: 
 Students must be complete his/her study upto a certain class and discontinued his/her study 

for more than 3 years (Marksheet of the last class attend must be produce with the 
application) 
 

4. Exceptional Consideration: 
 For the greater interest of students, the procedure for such transfer or Break of Study to Class-

IX or X not with standings granted the outlined guidelines, on a case-to-case basis with 
approval of the President, Ad-hoc Committee, West Bengal Board of Secondary Education. 
All such cases shall attract a nominal processing.  

 

This Notification shall remain in force until further order. 
 

 You are requested to ensure compliance with these instructions to facilitate a smooth 
admission process and uphold the interests of students. 
       
 
 

 
Enclo: As stated          S E C R E T A R Y  
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West Bengal Board of Secondary EducaƟon 
Nivedita Bhawan, DJ-8, Sector – II, Salt Lake, Kolkata – 700 091 

 
APPLICATION FORM FOR SCHOOL TRANSFER/BREAK OF STUDY  

(Strikeout which not relevant) 
[MUST BE FILLED IN CAPITAL LETTERS ONLY] 

POINTS 1 TO 5 IS COMPULSORY FOR ALL AND FILL EITHER 6 OR 7 WHICHEVER IS APPLICABLE 
 
1. NAME OF THE STUDENT    : _________________________________________ 

2. REGISTRATION ISSUED � NO � Yes (Tick)  : RegistraƟon No. (if Yes) ______________________ 

3. FATHER’S/MOTHER’S/GUARDIAN’S NAME  : _________________________________________ 

4. DATE OF BIRTH (DD/MM/YYYY)   : _________________________________________ 

5. SUBJECT OFFERED (FL/SL/OPTIONAL)  : FL__________SL___________Opt.____________ 

6. FOR TRANSFER OF SCHOOL � CLASS-IX � CLASS-X (Tick which is applicable) 
 
A. TRANSFER FROM (Name of the School with Index): _______________________________________ 
     (INDEX NUMBER OF THE SCHOOL IS MANDATORY) 
        _______________________________________ 
 
B. TRANSFER TO (Name of the School with Index) : _______________________________________ 
    (INDEX NUMBER OF THE SCHOOL IS MANDATORY) 
        _______________________________________ 
 
C. DATE OF PROVISIONAL ADMISSION (if any) : _______________________________________ 
 
D. REASON FOR SCHOOL TRANSFER (MANDATORY) : 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

FORM NO.: WBBSE/03 
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_____________________    _______________________________________________ 
Mobile number of the HoI    Signature of the Head of the InsƟtuƟon with date and Seal
   
 
REQUIRED DOCUMENTS MUST BE SUBMITTED: 
 

i) Requisite Fees for School Transfer for Class IX, X and Break of Study per Candidate ₹ 200.00  
ii) AƩested copy of the Transfer CerƟficate and Marksheet 
iii) Medical CerƟficate issued by the Medical Officer in Original (if Break of Study due to illness) 
iv) AƩested copy of the RegistraƟon CerƟficate (if any). 
v) Original Cash Challan Copy for payment of Fees in the Board. 
 

 

 

7. FOR BREAK OF STUDY  
 
A. LAST YEAR AND CLASS ATTEND BY THE STUDENT : _______________________________________ 
     (example : 2022, IX) 
 
B. LAST SCHOOL ATTENED BY THE STUDENT  : _______________________________________ 
     (Name of School with Index Number) 
        _______________________________________ 
 
 
C. DATE OF PROVISIONAL ADMISSION (if any) : _______________________________________ 
 
D. REASON FOR BREAK OF STUDY (MANDATORY) : 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

________________________________________________________________________________________ 

FOR OFFICE USE ONLY 

Challan No. : ___________ Date : _________________ Amount : _____________ 

Remarks:  


